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	Service Person Details

	
	Service Number
	Rank
	Initials
	Surname (in BLOCK capitals)
	

	
	[bookmark: Text52][bookmark: _GoBack]     
	[bookmark: Text53]     
	[bookmark: Text54]     
	[bookmark: Text55]     
	

	



	Privately Held Will 
Individual: If you want to hold your Will privately (i.e. not at the DHC), complete this section and take to your Unit HR Admin Staff for recording on JPA.  


	

	Date Will Signed
	[bookmark: Text60]     
	

	

	Organisation or Person holding Will on your behalf
	[bookmark: Text43]     
	

	

	Private Will Location Address
	     
	

	

	Private Will Location Post Code
	     
	

	

	Additional Notes
	[bookmark: Text59]     
	

	

	Date
	     
	Signature
	
	

	



	Decision Not to Make a Will or Inform Services of Intentions at This Time  
Individual: If you do not wish to make a Will, or do not wish to inform the Services of your intentions, complete this section and take to your Unit HR Admin Staff for recording on JPA.  


	I have decided that I do not wish to make a Will at this time.
	 
	

	

	I have decided that I do not wish to inform the Services of my intentions at this time. 
	 
	(tick one box only)

	Should I change my mind and make a Will, I will inform my Unit HR Admin Staff immediately.


	Date
	     
	Signature
	
	

	
Line Manager to Complete 

	I can confirm that I have discussed the process and benefits of completing a Will, and of informing the Services of their intentions, with the above SP.


	Service No.
	     
	Rank
	     
	Name
	     
	

	

	Date
	     
	Signature
	
	

	



	Unit HR Admin:  Record the above decision and details on JPA (refer to the BPG ‘Administration of Wills’). This form should be held within the individuals’ personal documents within the Unit.


	Unit 
	     
	Date JPA Updated
	     
	

	

	Service No.
	     
	Rank
	     
	Name
	     
	

	

	Date
	     
	Signature
	
	

	



