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	This form is to be used when you have a change to the number of eligible children you have.  It must be accompanied by the appropriate certificate for verification or a letter explaining why the child is ‘a child of your family’.



	Part A – Details of Service Person


	
	Service / Employee Number
	Surname (in BLOCK capitals)
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	Part B – Details of Child


	
	Surname
	First Name
	Middle Name(s)
	Date of Birth
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	Date from (see note 1)
	Date to (see note 2)
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Note 1.  This field is to be completed when reporting the addition of an entitled child to your record.  Enter date the child becomes a legitimate or legitimated child (JSP 752, 02.0109), such as date of birth, date of adoption or date of marriage, where the spouse has a child.

Note 2.  This field is to be completed when reporting the removal of an entitled child from your record.  Enter the date the child ceases to be a legitimate or legitimated child (JSP 752, 02.0109) such as date of death, placement failure, date an entitled child is given up for adoption or divorce (where spouse has a child prior to marriage).




	Part C – Certification (To be completed by Service Person)


	I certify that the details above are correct and that I have provided the supporting documentation.


	Date
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	Signature
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	Part D – Unit HR Administrator’s Declaration


	I certify that I have seen the relevant documentation to support the above change and the relevant copies have been kept in the Service Person’s document folder.


	Date
	     
	Signature
	     
	

	

	Rank & Name (in BLOCK capitals)
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