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	Confirmation of JPA Access

	This form should be used only by individuals who permanently during the course of this assignment have no access to JPA.

	
	[bookmark: Check28]|_|
	I confirm that I have read JSP 464 Part 1 Chapter 12.

	



	
a - k

	
	Service Number
	
	Surname
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	

	
	Initials
	       
	Gender 
	
	Service
	
	Rank
	
	Date of Birth

	
	 
	 
	 
	 
	
	[bookmark: Text150]     
	
	[bookmark: Text151]     
	
	     
	
	 
	 
	 
	 
	 
	 
	

	

	
	Commission/Engagement
	
	Date of Enlistment/Entry
	
	Final Date in Service
	

	
	[bookmark: Text143]     
	
	 
	 
	 
	 
	 
	 
	[bookmark: Text145]
	 
	 
	 
	 
	 
	 
	

	

	PStat Cat
	[bookmark: Text161]     
	Medical
Deployability
Standard
	[bookmark: Text162]     
	PVR
	[bookmark: Check25][bookmark: Check26]Yes |_|   No  |_|
	Have you applied for early discharge/retirement under any voluntary release terms?

	



	

	l. If you are married/in a civil partnership, is your spouse/civil partner a member of the Armed Forces or Civil Service?
	[bookmark: Check4]|_|
	Yes
	[bookmark: Check3]|_|
	No

	
	
	
	
	
	
	

	If yes, state:
	Spouse’s/Civil Partner’s Name
	[bookmark: Text63]     
	

	
	
	
	
	
	
	

	
	Spouse’s/Civil Partner’s Rank/Grade
	[bookmark: Text64]     
	

	
	
	
	
	
	
	

	
	Spouse’s/Civil Partner’s Service/Staff Number
	[bookmark: Text65]     
	

	



	
	
	
	
	
	
	

	m. If married/in a civil partnership: My spouse/civil partner/children live at Address:                 
	[bookmark: Text62]     
	

	
	
	

	Which is:  tick where appropriate:
	
	

	
	[bookmark: Check5]|_|
	Publicly Funded Accommodation
	[bookmark: Check6]|_|
	Privately Rented

	
	[bookmark: Check7]|_|
	Official Hiring/SSFA
	[bookmark: Check8]|_|
	Own Property

	
	
	
	
	
	
	



	n. I apply for the award of FHTB on the basis of

	
	[bookmark: Check9]|_|
	My assignment        OR

	
	[bookmark: Check10]|_|
	My spouse’s/civil partner’s assignment

	
	
	
	
	
	
	



	
	
	
	
	
	
	

	o.                          I am
	[bookmark: Check29]|_|
	or my spouse/civil partner is
	[bookmark: Check30]|_|
	at present serving in
	[bookmark: Text164]     
	

	
	
	
	
	
	
	



	
	
	
	
	
	
	

	p.      I have
	[bookmark: Check13]|_|
	my spouse/civil partner has
	[bookmark: Check14]|_|
	Received an assignment (Location)
	[bookmark: Text60]     
	

	

	To join on (Date)
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	






	
	
	
	
	
	
	

	q. Are you/your spouse/civil partner serving on, or have you/your spouse/civil partner received official notification of, a designated unaccompanied assignment of at least 12 months duration?

	
	[bookmark: Check31]|_|
	Yes
	[bookmark: Check32]|_|
	No

	
	
	
	
	
	
	



	
	
	
	
	
	
	

	r. Have you/your spouse/civil partner still at least 6 months to serve in a current assignment?
	|_|
	Yes   OR
	|_|
	No

	
	
	
	
	
	
	



	
	
	
	
	
	
	

	s. Do you legally own or part-own a property which you intend to sell?
	|_|
	Yes   OR
	|_|
	No

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Have you previously owned a property?
	|_|
	Yes
	|_|
	No

	
	
	
	
	
	
	

	Details of current/previously owned property

	Address:
	[bookmark: Text59]      


	

	
	
	
	
	
	

	Date sold previous property
	 
	 
	 
	 
	 
	 
	

	If your property has been sold within the last 7 years, documentary evidence will be required.  If more than 7 years then a signed declaration must be submitted.



	t. If current or former property owner, are you purchasing the property as a Selected Place of Residence? I am aware of the implications contained in making this declaration.

	
	[bookmark: Check21]|_|
	Yes
	[bookmark: Check22]|_|
	No
	

	
	
	
	
	
	
	



	u. Are you purchasing or extending a house for compelling medical/family reasons? If yes, documentary evidence must be attached.

	
	|_|
	Yes
	|_|
	No
	

	
	
	
	
	
	



	v. Have you or your spouse/civil partner previously received an advance under either the LSAP or FHTB Schemes?

	LSAP:
	|_|
	Yes
	|_|
	No
	

	
	
	
	
	
	
	

	FHTB:
	|_|
	Yes
	|_|
	No
	

	
	
	
	
	
	
	



	w.

	
	[bookmark: Check23]|_|
	I intend to purchase a property for immediate occupation by me and/or my family

	
	
	
	
	
	
	

	
	|_|
	I intend to extend my existing property

	At FULL ADDRESS

	
	[bookmark: Text58]     
	

	
	
	

	
	
	
	
	
	
	



	x. If you are purchasing or extending property in joint ownership, has any joint owner made application for an advance under the FHTB Scheme?

	
	|_|
	Yes
	|_|
	No
	

	If joint ownership of the property applies state details of joint owner

	
	[bookmark: Text57]     
	

	
	
	
	
	
	
	



	y.

	
	|_|
	I have confirmed that the following authority is willing to advance me a mortgage on this property

	
	
	
	
	
	
	

	
	[bookmark: Text163]     
	

	
	
	
	
	
	
	

	
	|_|
	I have a mortgage offer on this property and do not require a Personal Information Note (PIN) 	OR	

	
	
	
	
	
	
	

	
	|_|
	I do not have a mortgage offer on this property and I do require a PIN

	
	
	
	
	
	
	

	OR
	|_|
	I confirm that I have no need for a mortgage but need a FHTB advance for the sole purpose of enabling me to purchase this property. A certificate of valuation from a solicitor and/or proof property is mortgageable is required

	
	
	
	
	
	
	

	z. The name and address of the solicitor acting for me in connection with the purchase is:

	
	     
	

	
	
	
	
	
	
	

	The likely or confirmed completion date is:*
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	

	Max FHTB needed                                    £
	 
	 
	 
	 
	 
	 
	 
	p

	
	
	
	
	
	
	

	Have you applied for early discharge/retirement under any voluntary release or retirement terms (other than a voluntary redundancy scheme)?

	

	
	|_|
	Yes           OR
	|_|
	No
	

	Are you aware of any medical or other circumstances that would affect your entitlement to an advance, or affect your ability to make repayments of both the advance and the mortgage?

	
	|_|
	Yes           OR
	|_|
	No
	If yes please discuss with your medical officer before submitting this application.

	
	
	
	
	
	
	



FORMS MUST BE FULLY COMPLETED

*Note: Submission of this form should not be delayed because the completion date is unknown. This date should be notified (by legal rep) to ‘DBS Mil Pers, FHTB’ as soon as possible.

	I confirm I have read JSP 464 Part 2 Chapter 12 Annex A Para 1 that JPA On-line Access is not available to me for the duration of my Assignment.



	I agree that if I am permitted to receive an advance under the Forces Help to Buy House Purchase Scheme (hereinafter called the Scheme) the following conditions shall apply:

1. Save as may be expressly provided for in these conditions, the purchase shall be used for no purpose other than towards the purchase of the property described in this form of application. In the event of the purchase of the property not being completed within reasonable time, I will so inform my Commanding Officer and the sum advanced shall be refunded to Secretary of State for Defence forthwith.

2. I shall only be entitled to give notice, transfer to a shorter commission/engagement, or to release under discharge by purchase, premature voluntary release or voluntary retirement terms if I make such arrangements to repay the advance as will satisfy the Ministry of Defence.

3. I will be required to pay an annual premium as specified by Ministry of Defence per £100 of the total advance for each year that I participate in the Scheme, and agree to payment by deduction from my pay. I accept that the rate of premium may be altered as necessary by the Ministry of Defence.

4. I will commence repayment at the rate of 10% of the advance per annum by monthly deductions from pay at either one of the following points: (Select appropriate option).

	
	
	Immediately – if at the time of the advance I have 10 years or less of my commission/engagement to serve.

	
	
	



	
	
	At the commencement of my last 10 years of Service – if at the time of the advance I have between 10 years and 10 years 6 months of my commission/engagement to serve.

	
	
	


 
	
	
	Six months from the date of advance – if at the time of the advance I have more than 10 years 6 months commission/engagement to serve.

	
	
	



	
	
	Immediately – despite having more than 10 years to serve.



5. [bookmark: Text132]I agree to commence repayment at a greater rate than that specified in para 4 above. I wish recovery to commence at a rate of £       per month until further notice (not less than 10% of the advance). (Delete if not applicable).

6. I herewith agree that upon leaving the Service, the whole of the amount of the advance outstanding will become due and payable; I agree to a sum equivalent to the advance, less any amount previously recovered in accordance with sub-paragraph 4 above, being recovered from any non-effective benefits, including redundancy compensation payments and any other monies due to me before, on or following my retirement/discharge, The Secretary of State for Defence may recover the relevant amount by legal action. I further agree that interest may be payable at a rate to be decided by the Ministry of Defence. (The rate of interest will be the Inland Revenue Official Rate.)

7. I understand that recovery of any outstanding FHTB balance will not automatically be waived if I am subsequently invalided for the medical problem that necessitated the downgrading and which existed at the time of the application or that the condition or any pre-disposing factors had been reported at the time of FHTB application.

N.B. Personnel awarded a medical discharge will normally be required to repay any outstanding FHTB balance from terminal benefits. However applications for waiver recovery may be granted if it can be proved that the injury/condition was not known about prior to the FHTB being awarded.

8. If I sell or otherwise dispose of the house, purchased with the assistance of the Scheme, I will immediately notify my Commanding Officer and I shall be required to repay the outstanding balance of the advance in full at once unless I qualify and successfully apply the immediate use of the outstanding balance towards the purchase of another house. I agree that failure to report the sale or to repay at once the outstanding balance may result in a change of interest from the date on which the sale took place at rate to be decided by the Ministry of Defence.

9. I accept that I will not be eligible for accommodation in Service Families Accommodation unless as a result of a new assignment order my Commanding Officer is satisfied that my new house is beyond reasonable travelling distance of my place of duty.

10. I understand that I may only let my property, in whole or in part with the prior approval of my Commanding Officer giving the date on which the letting commenced. I further understand that throughout the period of letting I will be required to pay the Secretary of State for Defence interest on the outstanding balance at a rate to be decided by the Ministry of Defence (the rate of interest will be the Inland Revenue Official Rate). I agree to recovery of interest charges by deduction from my pay.

11. The advance under this Scheme shall, except where otherwise provided be interest free save that if I commit a breach of any of the conditions of the Scheme, I shall without prejudice to any of my other liabilities and obligations under the conditions of the Scheme and at law, and the Secretary of State for Defence’s rights and remedies thereunder, be required to pay interest from the date of that breach until the final recovery of all sums outstanding at a rate to be determined by the Secretary of State for Defence. Any such interest due may be deducted from my pay and from any non-effective benefits, including redundancy compensation payments and any other monies due to me before, on or following my retirement/discharge.

12. I understand that I must sign a promissory note on a form provided by DBS Mil Pers FHTB to repay the FHTB.

13. I have read and understood the relevant regulations concerning the circumstances when an FHTB is permissible, and the regulations governing the amount of the advance.

14. I will notify DBS Mil Pers FHTB prior to taking any further advance of monies against the property as the sum of the mortgage(s) plus FHTB is not to exceed the value of the property. I understand that I will be required to provide either a copy of the valuation for the re-mortgage or confirmation from the lender that they are willing to lend the additional monies without requiring a formal revaluation. Should the value of the mortgage, plus the amount secured as a second mortgage, plus the outstanding FHTB exceed the value of the property the FHTB must be repaid in full.

15. Applicants should be aware that the FHTB and Services Home Savings Scheme (SHSS) are mutually exclusive and can not both be claimed for the same purchase.

Failure to complete the form in full will result in the form being returned.

Submission of this form should not be delayed because the completion date is unknown. This date should be notified (by legal rep) to ‘DBS Mil Pers FHTB’ as soon as possible. In accordance with the Data Protection Legislation, the Ministry of Defence will collect, use, protect and retain the information on this form in connection with all matters relating to personnel, administration and policy.

Warning!
It is a serious offence to make or conspire in making any false statement on this claim declaration. Such an offence could lead to disciplinary action which could lead to dismissal.





	
	Signature
	
	Date of Application
	

	
	[bookmark: Text82]     
	
	[bookmark: Text147]     
	

	
	
	
	
	

	Enclosures: (delete if not applicable)
   Documentary evidence of previous house sale (paragraph s)
   Documentary evidence for purchasing or extending property (paragraph u)













	SECTION 2

	AUTHORISATION AND CERTIFICATION 

	1. Certificate by Unit Medical Officer – to be completed for all applicants who are not MFD or MLD (Permenant)

	At the time of the application in the UMO’s opinion, any existing identified medical conditions are unlikely to lead to discharge from the services and that the applicant will be in a permanently deployable medical category within 6 months of the application.

	
	Med Category
	[bookmark: Text131]     
	
	

	

	
	Signature
[bookmark: Text85]     
	

	
	
	
	
	

	
	Rank 
[bookmark: Text86]     
	
	Date 
[bookmark: Text87]     
	

	

	2. Certificate by RAO/OC PSF/Logistics Officer/Imprest Holder

	[bookmark: Text88]To the best of my knowledge, the facts given by the applicant are correct and given in good faith and, where applicable, have been checked against Service documents. The applicant’s annual salary is £     


	I know of no reason why the advance should be refused.


	Unit Confirmation of Non JPA Access I confirm that this applicant is obliged to use this form as opposed to applying on-line via JPA due to permanent non access to JPA in this unit.

	

	
	Signature
     

	

	
	
	
	
	

	
	Rank
     
	
	Date
     
	

	
	
	
	
	

	
	Unit
     
	
	Contact Number
     
	

	

	3. Certificate to be completed by Commanding Officer or delegated representative

	Forwarded for approval. The applicant meets all the conditions laid down in the Tri-Service regulations and there are no medical objections.

	Previous LSAP/FHTB repaid. Date (if applicable)
	 
	 
	 
	 
	 
	 
	

	

	I am unaware of any previous LSAP/FHTB for this individual
	[bookmark: Check27]|_|
	Tick if applicable

	

	Amount                      £
	 
	 
	 
	 
	 
	 
	 
	[bookmark: Text102]p
	
	

	     

	
	Signature of Certifying Officer on behalf of Secretary of State for Defence 

     

	

	
	
	
	
	

	
	Rank
     
	
	Date
     
	

	
	
	
	
	

	
	Unit
     
	
	Contact Number
     
	

	

	4. Certificate to be completed by DBS Mil Pers FHTB

	a. Payment approval

		Payable Order Number
	[bookmark: Text127]     
	

	

		Date
	 
	 
	 
	 
	 
	 
	

	

		Amount       £
	 
	 
	 
	 
	 
	 
	 
	p

	

	b. Payment attribution
	 
	 
	 
	 
	 
	 
	 
	

	



	Notes for the Attention of Applicants

Lettings
1. You must inform your RAO/OC PSF/Logistics Officer/Imprest Holder immediately if you let your property, in whole or in part.

2. Letting as applied to the FHTB scheme is interpreted as meaning the occupation of a property, or part of the property by some person or persons other than your spouse/civil partner and children, whether or not a rent or other reward is received by you.

3. If you let your property in whole or in part, you will be charged interest on the outstanding balance at a rate which will normally correspond to the gross rate recommended by the Inland Revenue Official Rate.

Sale or Disposal of House
If you sell or otherwise dispose of your house you must immediately inform your RAO/OC PSF/Logisitics Officer/Imprest Holder

1. The advance must, in these circumstances, be repaid immediately and in full, unless you obtain approval to transfer the whole of the outstanding balance to a new property.

2. Failure to report the sale or disposal of the house or, if appropriate, to repay the outstanding balance at once will normally result in interest being charged on the outstanding balance from the date the sale took place.

Effects of Divorce
1. If you become divorced or your civil partnership is dissolved you should immediately consult your RAO/OC PSF/Logistics Officer/Imprest Holder regarding the effects of divorce/dissolution on your FHTB.

2. If, consequent upon divorce/dissolution, a property purchased or extended with the aid of a FHTB is transferred to the participant’s spouse/civil partner, either voluntarily and in settlement or by Court Order, he/she ceases to be the legal owner of the house and the advance must be repaid immediately and in full. Approval may be given to transfer the outstanding balance to a new property.

3.   If, consequent upon divorce/dissolution, the participant remains the legal owner of a property purchased or extended with the aid of a FHTB, but allows his/her ex-spouse/ex-civil partner to continue living there either by mutual agreement or Court Order, he/she will be liable to interest charges for letting. However, if children of the marriage/civil partnership reside with the participant’s ex-spouse/ex-civil partner the participant will still be providing a home for his/her family and in these circumstances interest charges will not be due.

Taxation of FHTB
1.   FHTB is classed by HM Inspector of Taxes as a beneficial loan as long as the outstanding balance exceeds £10,000 and is taxed accordingly.

2.   You should therefore be aware that in these circumstances your income tax code number may be amended by the Inland Revenue with effect from the start of the financial year after receiving your loan.

Refund of Legal Expenses for House Purchase/Sale
1.   Participants in the FHTB Scheme may also be eligible for refund of legal expenses in accordance with the above regulation.

2.   However, if legal expenses have also been allowed for in calculation of the amount of FHTB payable to a participant, the refund will be first used to offset the element of legal expenses included in the FHTB.












	DBS MIL PERS FHTB TEAM ONLY

	Team Leader
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