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	Part A – Personal Details
All applications must be checked for accuracy and validity iaw JSP 754 by the Unit HR Admin staff

	Unit
	[bookmark: Text42][bookmark: _GoBack]     
	UIN
	[bookmark: Text43]     
	

	
	
	
	
	

	Dept/Coy
	[bookmark: Text44]     
	Tel No
	[bookmark: Text45]     
	

	
	
	
	
	

	
	Rank
	Initials
	Surname (BLOCK capitals)
	Service / Employee Number
	

	
	[bookmark: Text46]     
	[bookmark: Text47]     
	[bookmark: Text48]     
	[bookmark: Text49]     
	

	
	
	
	
	



	Part B* – Details of Advance of Pay

	I hereby apply for an advance of 
	[bookmark: Text35]     
	days pay in respect of:

	
	
	

	
	[bookmark: Text36]     
	

	
	[bookmark: Text37]     
	

	
	[bookmark: Text38]     
	

	
	
	



	Part C* – Details of Early Payment in Cash

This form is not to be used as a receipt for the amount of the EPIC.
Receipt of the EPIC must be acknowledged on the JPA system generated voucher, a MOD Form 824 or locally produced
Receipt voucher.

	I hereby apply for an Early Payment in Cash of 
	£      
	in respect of:

	
	
	

	
	[bookmark: Text39]     
	

	
	[bookmark: Text40]     
	

	
	[bookmark: Text41]     
	

	
	
	



	Part D – Certificate of Applicant

	
	[bookmark: Text50]     
	* The above application for an Advance of Pay is made iaw JSP 754 and I understand that to repay the advance within 12 months may result in a level of repayment greater than the statutory monthly rate of recovery of 4 days gross pay.

	
	
	

	

	
	     
	* The above application for an Early Payment in Cash is made iaw JSP 754 and I understand that the payment will be recovered in full at the next payroll run.

	
	

	
	
	

	    Signature
	     
	             Date
	     
	

	
	
	


* Delete as appropriate

	Part E – Certificate of Approval   (To be signed by Commanding Officer or Delegated Authority)

	Where approval authority has been delegated, the Cash Office must hold a copy of the delegation authority.

· I have no reason to doubt the accuracy of the particulars stated above and approve the advance.
· I have satisfied myself that the applicant’s circumstances warrant an advance and that the state of his/her pay
account is such as to allow recovery within the period specified.

	
	
	

	    Rank
	     
	     Name (BLOCK capitals)
	     
	

	
	
	

	    Signature
	     
	             Date
	     
	

	
	
	



