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	Part A (To be completed by the Applicant)

	
	Organisation
	Location
	Telephone Number
	

	
	[bookmark: Text40][bookmark: _GoBack]     
	[bookmark: Text41]     
	[bookmark: Text42]     
	

	

	
	Rank
	Initials
	Surname
	Service No
	

	
	[bookmark: Text43]     
	[bookmark: Text44]     
	[bookmark: Text45]     
	[bookmark: Text46]     
	

	

	

	I confirm that:

	· I am one of the following:

· the father.
· the spouse, civil partner or partner of the mother or adopter.
· the intended parent (in a surrogacy arrangement).

	

	· Births - I have served in the armed forces for 26 weeks continuously by the end of the 15th week before EWC.

	

	Or

	

	· Adoption - I have served in the Armed Forces for 26 weeks continuously by the ‘matching week’. This is either:

· the end of the week you are matched with the child (UK adoptions).
· the date the child enters the UK (overseas adoptions).

	

	· I have read and understood the contents of the Armed Forces Occupational Paternity Leave Scheme as set out in JSP 760 Chapter 26.

	

	I understand that:

· I may change the start and end dates of Paternity Leave by giving at least 28 days notice in writing.
	

	
	

	· Paternity Leave cannot start before the birth or placement and must be taken within 56 days.

· Paternity Leave must be taken in complete weeks.
	



	My address during the period of absence will be:
	Inclusive dates from
	[bookmark: Text14]     
	to
	[bookmark: Text15]     
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The Expected Week of Childbirth (EWC) or date of adoption placement is:
	     



I intend to take leave:

	
	Week 1
	Week 2

	From
	     
	     

	To
	     
	     



Or

[bookmark: Check1]I have been recalled from leave or my leave has been deferred due to operational reasons as outlined in Part B and I intend to take my remaining leave.

	
	Week 1
	Week 2

	From
	     
	     

	To
	     
	     



Signature of Applicant
	     


Date
	     




	Part B (To be completed by the Line Manager)

Remarks by Line Manager (must be OF3 or above for cancellation or deferral of leave)
	Leave is authorised 

Or.

For the following reasons leave will is to be deferred or the Service Person recalled.





Rank & Name 
	     


Signature			Date
	     
	     



	Part C (To be completed by Unit HR)

Rank & Name 
	     


Signature
	     


Date
	     



Notes
	     
     
     
     
     







