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	Individual: Complete Parts A and B, and submit to your Unit HR Admin Staff together with your Will Envelope (MOD Form 106A). Make sure that you have completed the details on the front of the Will Envelope and enclosed your Will.




	Part A – Details of Service Person Submitting a Will for Storage within the DHC

	
	Service Number:
	Rank
	Surname (in BLOCK capitals):
	

	
	[bookmark: Text1][bookmark: _GoBack]     
	
	     
	
	[bookmark: Text3]     
	

	




	Part B – Declaration

	A copy of my Will is enclosed for safe-keeping at the DHC.  The Will Envelope contains a Will only, and I have not attached any other documentation to it.  Please update my JPA record to show this Will.

	The enclosed Will is:
	|_|
	A new Will

	

	
	|_|
	A replacement Will due to change of Last Name

	

	
	|_|
	A Will superseding an existing Will held at the DHC

	

	I have informed my Emergency Contact / Next of Kin and / or Executor /Personal Representative that I have made a Will and that it is lodged with the DHC. (Tick the box to confirm action has been taken).
	|_|
	

	

	
	Signature:
	[bookmark: Text5]     
	   Date:
	 
	 
	 
	 
	 
	 
	

	




	Part C – Unit HR Admin Contact Details    

	Unit HR Admin: Complete Part C. Update the individual’s JPA record (refer to the BPG ‘Administration of Wills’). Place this form and the individual’s Will Envelope (MOD Form 106A) in an envelope, seal and send by RECORDED DELIVERY to:


	Wills Library
DHC, MP490
Kentigern House
65 Brown Street
GLASGOW, G2 8EX
	Note:
Wills can be held in the DHC for all Service and Reserve personnel that have an active JPA record, excluding CFAVs who are to make private arrangements for their Wills.

	

	

	I have updated the JPA Record i.a.w. the BPG 
(i.e. I have updated JPA fields: 1. Date Will Signed, 2.  DHC or Private Will Record? 3. Date Will Sent to DHC.)
	[bookmark: Check3]|_|
	

	

	 Unit:
	     
	

	    

	 Address:
	     
	

	

	
	     
	

	
	
	

	
	     
	

	

	
	Date:
	 
	 
	 
	 
	 
	 
	  Telephone Number:
	     
	

	
	Rank :
	
	Name:
	
	Signature:
	

	
	     
	
	     
	
	     
	

	
Notes:
When despatching two or more completed Will Envelopes (MOD Form 106A) to the DHC, HR Admin personnel are to also complete a JS Form JPA N004a listing the Wills being sent. 
On receipt of the Wills the DHC will update JPA with the date of receipt. Unit HR Admin should periodically check that Wills have been received and recorded and take any necessary action required. The ‘JPA DHC Unacknowledged Will Report’ is provided for this purpose.  
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