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	Part A (To be completed by the Applicant)

	
	Organisation
	Location
	Telephone Number
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	Rank
	Initials
	Surname
	Service No
	

	
	[bookmark: Text43]     
	[bookmark: Text44]     
	[bookmark: Text45]     
	[bookmark: Text46]     
	

	

	

	I confirm that:

	· I am pregnant and enclose a copy of my Maternity Certificate (MAT B1) or equivalent or will provide a copy as soon as it is available.
	

	
	

	· I have read and understood the contents of the Armed Forces Occupational Maternity Scheme as set out in JSP 760 Chapter 24.

· I wish to exercise my special right to leave the Service prematurely on the grounds of pregnancy and opt to leave the service on:
	     



	

	
Or

	

	· I shall be leaving the service at the end of my commission /engagement, on redundancy or because I have previously PVR’d or exercised an ORD on:
	     



	

	.
	

	I understand that:

· Although I may change the start and end dates of Ordinary Maternity Leave (OML) and Additional Maternity Leave (AML) by giving at least 56 days’ notice in writing, I do not automatically have the right to retract this notice of leaving the Service.
	

	
	

	· OML and Statutory Maternity Pay (SMP) cannot start earlier than the beginning of the 11th week before EWC (unless childbirth occurs before then).
	

	
	

	· I must notify the Service as soon as practicable of the actual date of the child’s birth if it occurs prior to the start of maternity leave.
	

	
	

	· If I am serving overseas I understand that I may return to the UK in accordance with Para 24.23 of Ch 24.
	

	
	

	· I will be required to repay any loan, advance of pay, bonuses, bounty or other sums owed to the MOD in accordance with the normal rules.  Reimbursement of bursary award, cadetship or external training course costs will be required in accordance with the normal rules for personnel who opt to leave the Service before completing the return of service to which they were committed.
	

	
	

	· I may be able to claim Occupational Maternity pay in line with JSP 760 Ch 24 and intend to submit a RoS waiver request through my Unit HR.
	

	
	



	My address during the period of absence will be:
	Inclusive dates from
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	to
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My Expected Week of Childbirth (EWC) is:
	     



I intend to take (complete as appropriate)

Prenatal Leave (1 – 3 weeks unpaid leave available between the 14th and 11th week prior to EWC)
	From
	     

	To
	     



Ordinary Maternity Leave (First 26 weeks of maternity leave starting no earlier than 11 weeks before EWC)
	From
	     

	To
	     



Additional Maternity Leave (Between weeks 26 to 52 of maternity leave)
	From
	     

	To
	     



Signature of Applicant:	Date:
	     
	



Part B (To be completed by the Line Manager)

Rank & Name:
	     



Signature: 			Date:
	     
	



Part C (Unit HR action carried out)
Rank & Name:
	     



Signature:			Date:
	     

	






